QUANTITY SURVEYORS 

Requirements:

●
Degree in Quantity Surveying or equivalent

●
Good communication skills , hardworking, proactive, team player

●
At least 2 years related working experience

●
Experience in a consultancy firm is an added advantage

Responsibilities: 

●
Pre and Post contract works, for example taking off, preparation of Bills of Quantities, attending meetings, etc  

●
Servicing of clients and liaising with consultants and contractors

ACCOUNTANT

Requirements
●
MACPA, CIMA, ACCA graduate or other recognized accounting degree. 

●
MIA member

●
Previous experience in a public accounting firm or listed company is an advantage

●
Possess supervisory & leadership quality with strong interpersonal skills

Responsibilities
●
Responsible for full spectrum of financial and technical accounting functions

●
Ensure high standards of financial reporting and controls

●
Responsible for annual statutory reporting , budgeting and forecasting

●
Liaise with auditors and regulatory authorities to ensure efficient systems are in place and in compliance with regulatory requirements

●
Monitors compliance with generally accepted accounting principles and company procedures

ACCOUNTS EXECUTIVE
Requirements

●
Certified Accounting Technician (CAT) , LCCI Diploma in Accounting or other relevant qualification from recognized institution

●
Previous experience in a public accounting firm is an advantage

●
Possess supervisory skills
Responsibilities
●
Supervising the monthly closing of accounts
●
Perform accounts payable duties such as verifying payments to sub- contractors, suppliers’ invoices and other debit notes for payment, ensure such payments are charged to appropriate accounts  

●
Review bank reconciliation and inter-company accounts and handles discrepancies and problems
●
Prepare monthly financial statements to include preparing monthly balance sheet, income and expenditure statement , report on financial position/budget variations

●
Liaise with various relevant departments for payment and receivable accounts
ACCOUNTS ASSISTANTS 

Requirements:

●
At least Diploma in Accounting /LCCI intermediate Book-Keeping or relevant qualification

●
Quick in arithmetic computation and numerical detail work

●
Able to maintain confidentiality

Responsibilities:

●
Perform Monthly closing and finalizing full set of accounts

●
Prepare all voucher for payment and ensure that supporting documents have been verified and endorsed by relevant personnel

●
Review and ensure accuracy and completeness of all accounting documents

